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Introduction  
The circumstances surrounding Covid-19 have presented our school community with significant 

challenges. Since March of this year, we have gone through considerable changes to our daily working 

practices and adjusted to a world of remote working during the period of lockdown.  

As the lockdown restrictions across the country ease it is now clear that, when our school reopens, we 

will not be returning to ‘business as usual’.  The Government announced in May 2020, that it expected  

Year 10 and 12 students to return from 15th June and issued guidance on how this should be managed 

: Actions for educational and childcare settings to prepare for wider opening from 1 June 2020  

In preparation for our staff and students to return to school, we have made the necessary adjustments 

to our site and all of our structures in order to minimise the risks, wherever possible, and ensure that 

social distancing can still be adhered to.  To make these adjustments, we have consulted with the Trust 

and through our Trust partners sought advice wherever needed. Our intention is to minimise risk in 

order to achieve a smooth transition back to school.  

This document aims to provide parents/carers with a guide on the steps RGTS has taken to ensure our 

students can operate in a safe and purposeful manner during this time.  Risk assessments will be 

ongoing, and our approach may need to be updated, in line with the most up-to-date government 

guidance.  

1. Updated Policies  
The following policies have been updated and should be read in conjunction with this document:  

- Attendance  

- Behaviour for Learning  

- Safeguarding  

- Fire Evacuation  

- SEND  

These policies can be found on: https://www.rgtrustschool.net/about-us/policies-and-reports  

2. Floor Plan  
Floor plans have been adjusted to minimise the risks around movement within the school building.  

Classroom Set-Up  
Classrooms have been reviewed and their layouts have been reconfigured to minimise the risks within 

lessons:  

- Students will have a set place in the classroom at an individual table and will only sit in this 

place.  

- Desks will be placed 2m apart. 

- Students are to bring equipment to school (pens will be provided where equipment is 

forgotten) and students will take this home.  

- The teacher will deliver the session but must remain at the front of the class to maintain social 

distancing. 

- All surfaces in classrooms must be clear to ensure thorough cleaning can happen at the end 

of each day or session. 

-  Where possible, all windows should be kept open to enable air circulation.  

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.rgtrustschool.net/about-us/policies-and-reports
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3. Vulnerable Students and Key Worker Provision  
 

The school will continue to ensure provision for vulnerable students and the students of key workers. 

The timetable and staffing for this group will continue to be included in the school’s plans.  

4. Arrival to and Departure from School  
 

- Vulnerable and Key Worker students will be grouped and notified of their group prior to returning. 
All students must remain within their group throughout the day.  
 

- The school gates will be open from 09.00am. However, we will stagger the entry and exit times of 
our students in accordance with their groups, so as to reduce the risk of student clustering when 
travelling to and from school.  You will be notified of your child’s group and entry time prior to the 
return.  

 
- In line with the above, students will have a staggered finish, from 2.00pm onwards, dependant on 

group allocation. Parents/carers will be notified of their child’s finish time in advance. This may be 
reviewed as guidance is updated and the measures implemented are evaluated.  

 

- Parents/carers who have notified us of their child returning, will be informed of their child’s group 
and temporary timetable schedule prior to school opening.  

 
- All students are to go directly to their first scheduled lesson after washing their hands and must 

not congregate in any area.  
 
- Entrances will be marked with 2m distancing, with appropriate signs placed throughout the 

school, reminding students of the importance of adhering to Government guidelines.  
 

- Parents/carers will not be allowed into the school building at any point unless collecting a child 
who is unwell.  Admittance to the school reception area will only be permitted if an appointment 
has been made in advance via the school reception or through direct contact with a member of 
staff.   Main reception email address: info@rgtrustschool.net or telephone 020 8312 5480’ 
 

- Parents/carers must contact the school office if they, or another adult, will be collecting their child.  
 

- Hand washing and soap facilities are available and will be the first and last thing all students do on 
entry and exiting the school at the end of the day. 

 

5. Timetables and Curriculum  
 

Group timetables are established to ensure that there is never more than one teaching group in a 

space at any time. You will be notified of your child’s group prior to them returning.  

- During the week commencing 15th June, A Level students will be scheduled to attend a 1:1 
appointment with their course teachers.  From the week commencing 22nd June, they will 
move to group teaching. 

mailto:info@rgtrustschool.net
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- BTEC students will be grouped with a maximum of 7 students and attend scheduled sessions 
with their course teachers.   

- Identified Vulnerable and Key Worker students will be grouped with a maximum of 9 students 
and be taught a reduced curriculum comprising English, Maths, Science, PE, Humanities and 
PSHE.  

- Students must remain in their groups during breaks and only engage in activities where 2 
metre distancing can be applied.   

- Each group will remain together in the same classroom during lessons, with subject teachers 
moving from one class to another.   

- Students who wish to visit the toilet during lessons will be escorted by on-call staff to ensure 
safe movement and adherence to distancing guidelines.  

 

6. Attendance, Registers and Lunch Arrangements 
 

Students will be registered as they enter the school and required to sanitise their hands. 

Registers will be completed at the start of each session.  

Attendance calls will be made to eligible students who do not attend school on their allocated day.  

Sickness protocols must continue as normal for those who are attending school. Parents/carers must 

call and report their child is sick. Where a child is reported as displaying symptoms of Covid-19, this 

must be reported to the school at the earliest possible convenience via the contact details below: 

 

Kelly.A@rgtrustschool.net  KS3 [years 7,8,9] 

Nesbitt.A@rgtrustschool.net KS5 [year 12] 

0208 312 5480 Main Reception 

 

In the first instance, there will be a limited lunch provision available for students.  Students who are 

entitled to Free School Meals will be provided with a packed lunch and will able to collect it and take 

it off site with them if their planned day finishes before the afternoon. Other students will need to 

bring packed lunches with them in disposable containers or wrapped in cling film/foil.  All students 

should bring a snack for break time as there will be no refreshments facilities at that time. 

 

All students should have a water bottle with them at school. They should only drink from this. If 

students require their bottles to be filled up, this should be done via the designated sinks as the water 

fountains will be out of use. Plastic cups and jugs will no longer be in use in the canteen area.   

7. Students with SEND  
- Individual risk assessments will be completed and updated for all students with EHCPs. 

- RGTS will endeavour to put layered support in place to help the student access their learning.  

- Any queries or concerns relating to these risk assessments should be directed to Laura Tutty 

tutty.l@rgtrustschool.net  or Helen Cleary cleary.h@rgtrustschool.net  

8. Remote learning  
- Remote learning will continue for students who are at home via Microsoft Teams.  

- Students will continue to be set work each Friday, ready for the week ahead.  

- All work set will be coupled with a ‘Read Now’ document that explains the tasks and supports 

students and their parent/carer in accessing the work.  

mailto:Kelly.A@rgtrustschool.net
mailto:Nesbitt.A@rgtrustschool.net
mailto:tutty.l@rgtrustschool.net
mailto:cleary.h@rgtrustschool.net
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- The work set will continue be in line with the subject’s long-term curriculum plans and 

schemes of work.  

- Students working remotely will receive feedback digitally via MS teams and during the live 

surgeries each week. Whole class feedback will be summarised in the following week’s ‘Read 

Now’ document to ensure students can redraft/edit the previous week’s work.  

- Students who are completing work on paper are encouraged to send their work back to 

school, in order to receive feedback from their teachers.  

We ask that you continue to encourage your child to engage with their online learning to maintain 

their development and progress.  

Parents/carers who are experiencing any difficulties around accessing work should contact the school 

on info@rgtrustschool.net or via telephone 020 8312 5480 

9. Cleaning  
 

In preparation for the school’s re-opening, there has been a detailed review and update of cleaning in 

the school to ensure that high-risk areas are cleaned frequently to minimise risk.  Specific role-related 

guidance will be shared with cleaning and site staff to ensure that they have clarity about any changes 

to their cleaning regimes and how to stay safe.  

We will have an on-site cleaner during the school day who will rotate around key areas to maintain 

good levels of hygiene. Additional cleaning staff will support with the sanitising of equipment in 

classrooms between sessions. 

10. School Uniform, Personal Belongings and PPE  
 

In order to help reduce the spread of COVID-19, we ask the following: 

- Students must not bring items into school non-conducive to their learning or health. Please 

ensure that your child remembers to bring any prescribed medication such as EpiPens, 

inhalers etc.  A child will not be permitted entry without their inhaler if they require one.  

Medication needs to be handed in to student service on arrival to school. 

Uniform 

- Students in Years 7-9 should wear their school uniform to school. However, if no clean items 

are available then plain jumpers/shirts/t-shirts maybe worn as long as they are smart with no 

visible branding.  Hoodies, tracksuits, jeans, or sportswear should not be worn.  

- Year 12 students should dress in smart business dress.  

PPE 

- The UST have agreed that students may wear PPE if they wish to do so during this time. Both the 

Trust and school continue to review government guidelines on the use of PPE and will amend 

guidance where required.  

- Face coverings can be used but must not be removed. Where they are removed, they must be 

kept in a sealed bag and not touch any surface.  

- Gloves that are worn outside school must be removed upon entry to the building. They may either 

be kept in a sealed bag and kept away or they must be disposed of in a bin with a lid.  

 

 

mailto:info@rgtrustschool.net
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11. Actions if Students or Staff Members Show Covid-19 Symptoms  
 

If a student displays symptoms, a member of staff will:  

- Make a verbal check of symptoms from 2m distance. 

- Ask the student to move to wait by the classroom door for an adult to collect them. 

- Email ‘On-Call’ and ask for someone to collect the student, explaining that the student may 

be displaying symptoms. (If a member of staff requires PPE in order to collect the student, 

they will collect this from the Headteacher’s PA’s office.)   

- The member of staff collecting the student will remain at a 2m distance as they escort them 

to the Student Services office.  

- The student will be asked by the first aider on site to take their own temperature using a 

forehead thermometer strip. 

- Parents/carers will be contacted urgently. In an emergency i.e. the student is seriously ill, the 

school may call 999. 

- If a student needs to wait to be collected by a parent/carer, they will be taken to the 

Apprentice Suite to wait there. After the student has been collected, the Apprentice Suite will 

be out of bounds until a deep clean has taken place (signage to be placed on both doors)  

- If the student has siblings in the school, the school will contact the family to ensure that the 

household self-isolates.  

- If the student needs to use the toilet, they must use the disabled toilet on the first floor which 

will then be out of bounds until a deep clean had taken place (signage to be placed on door).  

- Medical waste/tissues etc. will be double-bagged and stored securely for 72 hours before 

being disposed of in the usual bins  

- Parents/carers and their families will be advised to follow current medical guidance for people 

displaying CV19 symptoms.  

- If a case is confirmed, the “bubble” the student belonged to will all go into self-isolation for a 

period of 14 days (as stated in government guidelines)  

- Anyone who has had contact with the student will be directed to wash their hands for at least 

20 seconds 

Actions if there is a confirmed case of Covid-19 in the school: 

- When a student or staff member develops symptoms compatible with coronavirus (COVID-
19), they will be sent home and advised to self-isolate for 7 days. Their fellow household 
members should self-isolate for 14 days.  

- All staff and students will have access to a test if they display symptoms of coronavirus (COVID-
19). 

- Where the child, young person or staff member tests positive, the rest of the staff and 
students within their allocated bubble* should be sent home and advised to self-isolate for 14 
days.  (*This will be defined through tracking their contact in school.) 

- The other household members of that wider class/group do not need to self-isolate unless the 
child, young person or staff member they live with in that group subsequently develops 
symptoms. 

- As part of the national Test and Trace programme, if other cases are detected within the child 
or young person’s cohort or in the wider education or childcare setting, Public Health 
England’s local Health Protection Teams will conduct a rapid investigation and will advise 
schools and other settings on the most appropriate action to take.  
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- In some cases, a larger number of other children and young people may be asked to self-
isolate at home as a precautionary measure - perhaps the whole class, site or year group. 

- Where settings are observing guidance on infection prevention and control, which will reduce 
risk of transmission, closure of the whole school will not generally be necessary. 
 

12. Movement Around the School  
 

Movement around school has been amended: 

- Staff and students will now use two staircases to create a one-way system. The internal 

staircase in the main building will be used to go upstairs. The external staircase that is used 

for fire exits will be used to go downstairs.   

- Corridors have a central line and arrows indicating the direction of travel.  There is a Keep Left 

system in operation. 

- Students will depart from the side gate.  

13. Toilets and Handwashing  
 

In order to minimise risks: 

- Additional handwashing and sanitisation stations have been installed in school.  

- To avoid congestion at the toilet areas, students will be permitted to leave classrooms to use 

the toilets escorted by the member of on-call staff.   

- All students must wash their hands at set points through their timetabled day. The 

opportunities for handwashing will be mapped into their day.  

- If students cough, sneeze or use a tissue, they should wash their hands immediately 

afterwards (using the nearest available hand washing station). 

- Students should wash their hands before leaving the site at the end of the day – this can be 

done in the classroom sink. 

14. Summary of Guidance for Parents/Carers  
 

- This plan adheres to the current Government guidance and any changes to this guidance will 
result in changes to this plan. Parents/carers will be kept informed.  

- Students must wear clean uniform every day. If this is not possible, we will allow students to 
wear other smart clothing with no visible branding. 

- No unauthorised items should be brought into school from home. 

- Students must arrive and leave in accordance with their personalised schedule and via their 
allocated entrance/exit.   

- The school site will be closed for parents/carers and non-essential visitors at all times. 

- Students must not come into school if they are unwell. 

- Absences must be reported to the Attendance team by email or telephone.  

- Students will not be permitted entry without their prescribed medication—inhalers, EpiPens, 
etc. 
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- Parents/carers must inform the school if they or another identified adult will be collecting 
their child.   

- Parents who are Key Workers must book a childcare place for their child by contacting the 
school office — this is more important than ever now with other students returning to school. 

- All students are expected to conduct themselves in line with the ‘Behaviour for Learning 
Policy’ which incorporates a CV19 addendum. This can be viewed here.  

- All students will be required to sign a Code of Conduct Agreement, which can be found here.  

- Please spend time teaching your child how to wash their hands thoroughly and how to ‘Catch 
it, bin it, kill it’ before you send them back to school.  

https://www.rgtrustschool.net/files/policies/56/COVID-19%20BEHAVIOUR%20FOR%20LEARNING%20POLICY%20ADDENDUM.pdf
https://www.rgtrustschool.net/sixth-form/student-information

